Practice & Training Tests

TA Instructions: SBA, WCAS, ELPA21
Generating Session ID and Student Login to Sessions

Practice and training tests are tests completed in the Training Test administration application to
prepare students for the summative assessment. If you’re looking for Interim testing login
information, please see the Interim test instructions.

Prior to starting the testing session prepare by:
o Ensuring you have WCAP portal login access (see step 5)
o Generating test tickets with SSID in TIDE by class roster
o Make sure that there is a ticket for each student
o Reviewing student accommodations and ensuring you understand how they work
. Review the tools sheet and the Tools Supports and Accommodations Summary to
ensure you understand all the tools your students may use

Session reminders:
e  Students must have:
o Secure test tickets
o Chromebook or devices
e Do not have students log into the Chromebooks
o Headphones (if required by the assessment or for student supports and
accommodations)
e Instructions for student access begins on page 5 of this guide
e Create the test session no more than 20 minutes prior to testing
o Once students are in the session, you can demonstrate the practice test on your
projector by following the instructions on page 9 to go open a guest session in
the same test

Teacher Access
1. Using Google Chrome as your browser.
2. Go to wa.portal.cambiumast.com or select WCAP in "Managed Bookmarks” bar.
3. Directed to an EPS webpage with online testing downtimes. panaged bookmarks | | | Importe

WCAP

o If not redirected in 10 seconds go omps:ﬁwa.portal.cambiumastD

June 2020 Updates
Score reporting (Online Reporting System ORS), Interim Assessment score viewing and handscoring (AIRWays), as well as teacher
resources (Digital Library) are being updated to new systems and may not be functioning at this time. New systems will roll out

across the summer and early fall. Instructions and training will be available soon.

Everett Public Schools | Assessment & Research | Updated 10/22/2020


https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-95902/How%20to%20print%20Test%20Tickets%20from%20Roster%20List.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-110879/How%20to%20print%20Supports%20and%20Accommodations%20from%20Student%20List.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-95889/Tool-Button-Tip-Sheet1.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-110564/SBA%20one%20page%202019-20.pdf

4. Select “Test Administrators”

5. Select “Practice & Training Tests” to access Interim
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6. Log in using email address and the
secured WCAP Portal access
password. If you have forgotten your
password, enter your email address
then click on “Forgot Your
Password?” link to get a temporary
password from “"AIRAST DoNotReply”.

If you have not logged in yet this school
year, you will need to enter your email
address and select the link 'Request a new
one for this school year’ and follow the
directions.
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7.Select one of the Practice or Training
options by clicking on the 2 sign, then
drill down to specific test by clicking on
the + sign next to each test

Practice or Training Test Selection

Choose a testing category

Then select one or more tests. You can switch categories by using the button in the modal
header.

| -> ‘ Smarter Balanced Practice Tests

-» | ELPA21 Practice Tests

5 |
—)J)marter Balanced Training Tests ‘

| = ‘ WCAS Training Tests

Practice or Training Test Selection Q X
Filter By: @ Tests Selected MW Clear All

Smarter Balanced Practice Tests

0se which tests to add to your session from the tree, and then start your session.

English Language Arts (ELA)
Computer Adaptive Test (CAT)
[] Grade 3 ELA - Practice Test
=] Grade 4 ELA - Practice Test
rade 5 ELA - Practice Test
[] Grade 6 ELA - Practice Test
[] Grade 7 ELA - Practice Test
[] Grade 8 ELA - Practice Test
[ ] Grade 11 ELA - Practice Test

+
+

Performance Task (PT)

Mathematics

Smarter Balanced Practice Tests

Grade 5 ELA - Practice Test

Back

Washington Office of Superintendent of
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8. Click on Start Practice or

‘ ® Start Praclice or Training Session
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© stert session
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© Monitor Progress

MONTor the Students in your Test Session fable. You can us the [ buon 0 View print requests andthe || bulton 1o pause SIUdenTs' tests
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Press the Approvals button. review each students test details, and then press the o bufton
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9. A session ID will then be generated. Write the session ID on the board
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Student Access with Chromebooks

1. Students open Chromebooks, select APPS then AIR SECURE TEST in lower left corner. (Do
Not have students login to their GoogleChrome accounts)

2. Students must click on the white box 'Go to the Practice and Training Oporational Test Site
Tests Site’ link I you wish to
) complete the Practice

3. Students should toggle the Guest User and  ©l€ase Sign In Iiiti»plsgsoi,c”(:k the
Guest Session boxes to ‘Off” and enter the .mww e
following login information: Toasle o s 125 yoursl _

e First name (exactly from test ticket) Sn‘:ﬁr:'iii;a;;;i

e Student ID (10-digit state SSID number) 1’“""‘“; Site

e Session ID (created by the teacher)

e i.e. TRAIN-47D3-9 Student ID:

Click on Slgn In -] Operational Test Site

4. Student will be prompted to verify their .
3 ) . uest Session
personal information. If all is correct, Toggle 1o join an actve session

student will click ‘Yes'.

Session ID:

ﬁ TRAIN - -

Is This You?

Pleasc comfirm all information i comect before you Cm move oo esl sclection

1lil Run Diagnostics Browser: Secure v10.5

First Mamr Law Name
Fase Dos

This is the Practice and Training Test site. These tests
help students learn about the item types and online
tools in the test. They also help students learn how to
move through the online test.

ST, [
AlReinbnis i

[vaee of Birtk Sehaol
Cigiober |2, 1998 AIN. Sicheol

El -

5. The student selects the correct assessment available for them to take. (Students can only
select tests that were identified by the TA in the Test Administration site and that still need to
be completed).

6. The request is sent to the TA for approval and the ‘Waiting for TA approval’ message
appears. After the TA approves the student(s) for testing, the student can proceed to the

next step. Your Test Settings

7. Student will verify again the test information and (Gfhcjes 3.12 FLPAR! Listening Practice Test
settings on the ‘Is This Your Test?’ page. If the G
settings are correct, student clicks ‘Looks Good'. °
(If the student alerts you to an error in settings, o s ¢ (0
notify your SC). @ Vv ot

8. The 'Test Instructions and Help’ page is the last
step of the sign-in process. Students may review this page to understand
test and use test tools. After reviewing, students click ‘Begin Test Now’.

ow to navigate the
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Student Access with Microsoft Tablets

1. Students open Tablets, sign in with userID ‘sbatester’ and password Bes
‘sbatester’ then select icon WASecureBrowser on home screen. (Do Not WASecureB...
have students login with their information).

2. Students must click on the white box ‘Go to the Practice and Training This is the _
Tests Site’ link Operational Test Site
If you wish to
complete the Practice

3. Students should toggle the Guest User and ~ Flease Signn Test, please dlick the

Guest Session boxes to ‘Off’ and enter the et e butter: beiow.
following login information: 1090 10 51 1 35 yoursol

a. First name (exactly from test ticket) Go to the Practice
b. Student ID (10-digit state SSID number) 1’“""‘“; and Training Tests
c.Session ID (created by the teacher) Site
e i.e. TRAIN-47D3-9
Click on Sign In -}

Operational Test Site

4. Student will be prompted to verify their .
3 ) . uest Session
personal information. If all is correct, feasletojon anactve seseen

student will click ‘Yes’.

Session ID:

P TRAIN - -

Is This You?

Pleasc comfirm all information i comect before you Cm move oo esl sclection

1h! Run Diagnostics Browser. Secure v10.5
Firsi Name Noani Name
Tame Do

This is the Practice and Training Test site. These tests
o fros help students learn about the item types and online
ALK wrnrrs i tools in the test. They also help students learn how to
move through the online test.

[haie of Birih S el
Cigiober |2, 1998 AT, Sicheol

-

These fests can ‘en as many ti
Answers entereg/n the practice and trainini\ests are

5. The student selects the correct assessment available for them to take. (Students can only
select tests that were identified by the TA in the Test Administration site and that still need to
be completed).

6. The request is sent to the TA for approval and the ‘Waiting for TA approval’ message
appears. After the TA approves the student(s) for testing, the student can proceed to the

next step. Your Test Settings
7. Student will verify again the test information and G""f_:f’;‘fiﬁ:‘f]t"‘""‘“”"““‘"‘
settings on the ‘Is This Your Test?’ page. If the ~ B 1
settings are correct, student clicks ‘Looks Good'. 5 o
(If the student alerts you to an error in settings, o s ¢ (0
notify your SC). @ Vowui et
o o toge

8. The 'Test Instructions and Help’ page is the last
step of the sign-in process. Students may review this page to understand
test and use test tools. After reviewing, students click ‘Begin Test Now'.

ow to navigate the
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Teacher Session Approval

It will take about 30 seconds for the student names to display on the waiting for approval list on
the Teacher (TA) Interface.

1. Click on the Approvals once the expected number appears, i.e. 23. This will approve all at
once and help identify if one or two students are having log in issues.

Q Student Lookup [3 Approved Requests ﬁ Print Session Help Guide ) Alerts EO Logout as Diaz, Ailier

Practice or Training Session ID n

| TRAIN-QFCE-12

2 Select Tests

" Approvals o

2. The ‘Approvals and Student Test
Settings’ window appears, displaying a list |
of students grouped by test. Check that
the student(s) selected the correct test.

4 studeris mwting approval = INTEMIM Assessments

A 4

INTERIM: GT-Math-JAB-PTCampTsk |

3. To check a student’s test settings and b —smmmrremme————smmemre— Opp#  See Detnils Action
accommodations, click the eyeball button . —
for that student. The student’s e T S N ®)v X

information will appear. (Reminder:

students should not begin testing until their settings are correct in TIDE.

If any accommodations or designated support settings are incorrect, please click the red 'X’
button to deny student access to the test and ask your SC to update the settings in TIDE.
Student will need to log out and rejoin the session for the option to appear).

4. To approve all students displayed in the list, e —

click ‘Approve All Students’ or the green

check mark next to each student’s name to e TS e

approve one at a time into the session. |.msmu;cr.u..mammm \
Student Mame Student 1D Cpp#  See Details Aciiag

5. Monitor student progress: 0/0 will change to Lastim, Firahes w2305 1 cuen oe'

1/XX (approximate number of questions in the
exam, CAT number will vary by student).

Students in your Test Session 0 5.

0 sneees sy wpron ] pevt ety 4 ALt s sesmcs
Studert Name Studert ID Opp ¥ Tost Tost Settirgn

Lastm Fratim A 30008 1 NTERIM G5 BLA WS Boefivn
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6. Click on PRINT SESSION T "™ i on located on top right-hand of the webpage
(above session ID).

7. Click on “Stop” (top-right corner) when all students have completed the test.

Pracfice or Training Session ID

7
1» TRAIN-@FCE-12

8. Click on “Log Out” (top-right corner) of the window to close out.

[= Logoutas Schiess| Ar

Student instructions for ending a testing session:
1. Select “Pause” if not done, “End Test” if completed
2. Close Secure Browser (top right)
3. Shut Down Chromebook/Tablet (bottom left)
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Teacher to open training test and review overhead with class

Now that you have created a practice session, TRAIN-47D3-9, you can now open your own practice test and log in using
guest credentials to review test tools and best practices with your class on the overhead.

Follow the instructions for after you have set up a practice session for students to enter.

1. Open a new tab in Google Chrome by clicking on the + circle next to the current open tab

| @ Test Administrators - WCAP Port X @ TA Training Site X +

d1.tds.airast.org/testadmin/N392/?c=Washington_PT# MNew tab

2. Go to the WCAP https://wa.portal.cambiumast.com/ and select Practice &

Training Tests from the menu on the right of the screen — Practice & Training
3. Click on Take the Practice and Training Tests card and it will take you to a “% Tests

sign in screen

Keep the ‘Guest I> I Guest User

User’ toggle to ON Toggle to sign in as yourself

Guest Session

OFF
Toggle ‘Guest I7 Toggle to join an active session Take the Practice and
Session’ to OFF and Training Tests

enter your training o
session ID ﬂ TRAIN - 4703 - o
ihi Run Diagnestics Browser: Chrome v79

This is the Praclice and Training Test site. These tests
help students learn about the item types and online
tools in the test. They also help students leam how to
maove through the online test.

These tests can be taken as many fimes as needed.
Answers enterad in the practice and training tests are
not saved or scored.

Depending on the grade level you choose on the next
screen, there are tests for:

-English language aris/literacy
-Math

-Science

-ELPAZ1

To continue as a guest, click the green Sign In button at
Select Sign In the bottom.

Everett Public Schools | Assessment & Research | Updated 10/22/2020


https://wa.portal.cambiumast.com/

4. Select the appropriate grade level of your practice test and click on

the ‘Start Grade 7 MATH — Practice Test box
5. The waiting for approval page will appear.

6. Return to your TA training site tab and approve

2 Select Tests

0

" Approvals o

1O

Grade:7
Smarter Balanced Practice Tests

Start Grade 7 MATH - Practice Test
This is opportunity 1 of 9%

Grade 7 MATH - Practice Test - 1 student(s)

Student Name Student ID

GUEST GUEST

7. Return to your Student: Login tab and review
the Test Settings and Help Guide at this time
with the class before you select Begin Test
Now at the bottom of the page.

8. You will now enter the practice test with
your class and review best test taking
practices, how to use the tools that are
available for questions, etc.

Opp#  See Details Action

1 Standard @ V x

You Are Almost Ready to Begin Your Test

Read the information on this screen. Click "Begin Test Now" when you are ready to start your
practice or training test.

Test Settings

Use this button to look at your test settings.

View Test Settings

Help Guide

Look at the Help Guide during your test using the "?" button in the top corner of the screen.

View Help Guide

Begin Test Now Go Back

11
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